PAYROLL TIME SCHEDULE FOR ON-LI NE AGENCI ES
JULY THROUGH SEPTEMBER 2001

OFFI CE OF THE STATE CONTROLLER - PAYROLL SECTI ON

1410 Mail Service Center, Raleigh, North Carolina 27699-1410 Courier Number 56-50-10
Mai n Phone Nunber (919)981-5540 Fax (919)981-5570

PAYRCLL |'S CONSI DERED AN ESSENTI AL FUNCTI ON

Admi ni stration, Dept. of — 002 I nsurance, Dept. of - 029

Admi n. Hearings, Ofice of - 038 Judicial, Dept. of - 037

Agricul ture, Dept. of - 003 Justice, Dept. of - 007

Auditor, Dept. of the State — 008 Juvenil e Justice, Dept of - 027
Budget, Office of State — 023 Labor, Dept. of - 032

Commerce, Dept. of - 019 NC A&T State University — 088
Commer ce- SI PS, Dept. of - 012 NC Central University — 087
Correction, Dept. of - 033 NC School of Arts - 062
Communi ty Col | eges - 017 NC School of Science & Math - 063
Crinme Control & Public Safety - 001 Revenue, Dept. O - 046

Cultural Res., Dept. of - 005 Secretary of State - 048
Education, Dept. of Public - 018 State Controller, Ofice of - 004
El i zabeth City State University — 085 Treasurer, Dept. of State - 052
Enpl oynent Security Comm - 020 UNC at Asheville - 060
Environment, Health & Nat. Res. - 014 UNC at Penbroke - 089
Fayetteville State University — 086 Western Carolina University - 092
Governor’'s Office - 024 Wldlife Res. Conm - 056
CGovernor’'s OFfice — State Planning - 025 Wnston-Sal em State University - 094

Heal th and Hunan Services - Al Departnents

End-of -Month C & R's JuL 2 AUG 1 SEP 4
PC Refunds nust be received by 10:00 A M to be processed.

Cancel l ations & Rewrites ready JuL 9 AUG 7 SEP 10
Direct Deposit Auth. by 1:00 P.M 6/11-7/3 7/11-8/3 8/13-9/4

M D- MONTH PAYROLLS

*Docunments to be submitted with this JuL AUG SEP
payrol | should reach State Personnel
for approval by 9:30 A M JUN 21 JUL 25 AUG 23
Information to Sal ary Control JUN 29 AUG 2 AUG 31
M d- Month Payrol |l s 6/28-7/6 7/ 30-8/8 8/30-9/7
JuL AUG SEP
Pi ck up M d- Mont h: Control Reports 5 7 6
Payrol | Registers 12 14 13
Checks 13 15 14
M d- Month Cancel l ations & Rewites 16 16 17
PC Refunds nmust be received by 10:00 A M to be processed.
Cancel l ations & Rewites Ready 20 22 21

MONTHLY AND PREM UM PAYROLLS

*Docunents to be submitted with this JUL AUG SEP
payrol | should reach state
Personnel for approval by 9:30 A M JUL 6 AUG 8 SEP 5
Information to salary control JUL 16 AUG 16 SEP 13
Monthly Payrolls 7/3-7/20 8/ 2-8/ 22 9/5-9/ 19
TELEPHONE STOP ORDERS BY 1:00 P.M JuL 25 AUG 27 SEP 24
JuL AUG SEP
Pick up Monthly: Control Reports 19 21 18
Payrol | Registers 30 30 27
Checks 31 31 28
Mont hl'y Payroll Transmittal picked up AUG 2 SEP 5 CCT 2

*This does not apply to Forms PD-105 whi ch acconpany forms PD-118. Refer to pages 2-6
in the OSP Manual which states that fornms PD 118 shoul d be subnitted 30 days prior to
the proposed effective date to allow adequate tine for study and processing.






PAYROLL TI ME SCHEDULE
JULY THROUGH SEPTEMBER 2001

OFFI CE OF THE STATE CONTROLLER - PAYROLL SECTI ON

1410 Mail Service Center, Raleigh, North Carolina 27699-1410 Couri er Nunber 56-50-10
Mai n Phone Nunber (919)981-5540 Fax (919)981-5570

PAYRCLL |'S CONSI DERED AN ESSENTI AL FUNCTI ON

Adm n. Rues Revi ew Conmi ssion — 035 Cosnetic Art, Board of — 016
Auctioneer Lic. Board — 045 NC Housi ng Fi nance Agency - 022

Bar ber Exami ners, Board of - 010 Optitians, Board. of - 068

Conpr ehensi ve Maj or Medical Plan - 026 Practicing Psychol ogi st Board of — 066

PERVANENT MONTHLY AND PREM UM PAYROLLS

*Docunments to be submtted with this JuL AUG SEP
payrol |l should reach State Personnel
for approval by 9:30 A M JUN 26 JuL 30 AUG 24
Information to Salary Control JuL 3 AUG 6 AUG 31
Information in Payroll Section by JuL AUG SEP
9:30 A M 11 13 10
Payrol | register picked up 30 30 27
Pi ck up checks and distribute 31 31 28
Payrol |l Transmittal picked up AUG SEP oCcT
2 5 2

MONTHLY SUPPLEMENTAL AND TEMPORARY PAYROLLS

*Docunments to be submtted with this JuL AUG SEP
payrol |l should reach State Personnel
for approval by 9:30 A M JUN 19 JuL 19 AUG 21
Information to Salary Control JUN 26 JUL 26 AUG 28
Suppl emental and Tenporary information JuL AUG SEP
in Payroll Section by 9:30 A M 3 2 5
Payrol | register picked up 12 14 13
Pi ck up checks and distribute 13 15 14

*This does not apply to Forms PD-105 whi ch acconpany Forms PD-118. Refer to pages 2-6
in the OSP Manual which states that Fornms PD- 118 shoul d be subnitted 30 days prior to
the proposed effective date to allow adequate tine for study and processing.



PAYRCLL TI ME SCHEDULE
JULY THROUGH SEPTEMBER 2001

OFFI CE OF THE STATE CONTROLLER - PAYROLL SECTI ON

1410 Mail Service Center, Raleigh, North Carolina 27699-1410 Couri er Nunber 56-50-10
Mai n Phone Nunber (919)981-5540 Fax (919)981-5570

PAYRCLL |'S CONSI DERED AN ESSENTI AL FUNCTI ON

SEM - MONTHLY PAYROLLS

FI RST HALF CF MONTH

*Docunments to be submitted with this JuL AUG SEP
payrol | should reach State Personnel
by 9:30 A M JUN 19 JuL 19 AUG 21
Information to Sal ary Control JUN 26 JUL 26 AUG 28
Information in Payroll Section by JuL AUG SEP
9:30 A M 3 2 5
Payrol | register picked up 12 14 13
Pi ck up checks and distribute 13 15 14

SECOND HALF OF MONTH

*Docunents to be submtted with this JuL AUG SEP
payrol |l should reach State Personnel
for approval by 9:30 A M JUN 29 AUG 2 AUG 31
Information to Salary Control JuL 9 AUG 9 SEP 10
Information in Payroll Section by JuL AUG SEP
9:30 A M 16 16 17
Payrol | registers picked up 28 30 27
Pi ck up checks and distribute 31 31 28

*This does not apply to Forms PD-105 whi ch acconpany Forms PD-118. Refer to pages 2-6
in the OSP Manual which states that fornms PD 118 shoul d be subnitted 30 days prior to
the proposed effective date to allow adequate tine for study and processing.



PAYRCLL TI ME SCHEDULE
JULY THROUGH SEPTEMBER 2001

OFFI CE OF THE STATE CONTROLLER - PAYROLL SECTI ON

1410 Mail Service Center, Raleigh, North Carolina 27699-1410 Couri er Nunber 56-50-10
Mai n Phone Number (919) 981- 5540 Fax (919)981-5570

PAYROLL |'S CONSI DERED AN ESSENTI AL FUNCTI ON

CANCELLATI ON AND REWRI TES

JuL JuL AUG AUG SEP SEP

Information in Payroll Section
17

by 12:00 Noon 2 16 1 16 4
Payrol | Ready by 8:30 A M 9 20 7 22 10 21




